METADATA FOR LNEAqua_12_02.mdb

Updated 12-02, Arlene Olivero

Note: This file believes that it is a Replica of a Master database, and will not let you change anything in Design mode. As soon as you save a copy on your hard disk, convert it to a Master:

1. Open the file in Microsoft Access 97

2. Menu Tools > Replication > Recover Design Master

3. Click “Yes” to the long dialog box (pretend to look for the original Master)

4. Click “Yes” again to make this file the Design Master

5. Notice that the title of the window now says “Design Master”

This database holds information on the expert interview and portfolio sites identified in the course of the Lower New England Aquatic Ecoregional Planning work.  The portfolio is current as of edits submitted to Arlene Olivero as of 12_02.

This database is a work in progress so please feel free to submit comments.  I’m also very happy to talk with you on the phone about using the database/walking through the various queries and tables so feel free to give me a call with questions at 617-542-1908.  

Here is quick metadata on the tables, queries, reports you’ll find in the database: 

TABLES

· Interview Data Table: this includes all your states merged expert interview records, you could add more records to this table if you want as you get more expert records

· Interview Links to Portfolio: table showing which expert sites link to what portfolio occurrences; this table/overlap was generated in GIS; this table is used with other queries and reports to show the expert info that relates to a given portfolio occurrence

· Portfolio Occurrences: master list of the portfolio occurrences/portfolio ids from the results of our meeting assembly with revisions as of 9_30_02. Remember a unique portid (called “Portfolio Site id# 7-15” in the table) is given to each occurrence/system-size combination in this table.  This table is the master portfolio list and if you want to change portcode (S1, S2 etc), confidence codes, site name, etc.  for the entire site you should make those edits here.

· Portfolio Occurrences By State Data Table: gives a portstateid that is unique to a portid + state combination (eg. Portid 11=Pawcatuck River of system 3_9 which gets split into portstateid 11:CT which is the Connecticut Portion and portstateid 11:RI which is the Rhode Island portion).  This table holds your state specific justification text as to why you chose this site.  You can also enter summary information into the other fields in this table regarding your site if you would like. You may prefer to use the form Portfolio Data Table by State which displays the information in the table in a nice form which easy to type into/edit.

· Major Sources of Stress: just a look up table used to code up fields in the Interview Data Table

· Major Stresses: just a look up table used to code up fields in the Interview Data Table

· Status Rating: just a look up table used to code up fields in the Interview Data Table

QUERIES:

I’m not going to go through them all, but the ones you might want to use include

· Portfolio Size 1, 2, 3, 4 List: lists of the portfolio sites in each size/system class

· Portfolio Subset List: State Abbreviation: Open this query to see a list of the portfolio sites in your state.  May help you keep track of the portids of your sites.   PORTID = the portfolio occurrence unique id which is also the number shown on your map, PORTSTATEID=portid+state combo which is used in the justification/detailed portfolio site by state table.  KEY = record number for this portstateid

· SELECT PORTFOLIO OCCURRENCE: This is the query used to generate a report showing the expert interview records related to a given portfolio occurrence. To run a new report for a site, you need to enter the Design mode of the Query and then type in the PORTID of the occurrence you want to generate a report (eg. Type in “11” which is the portid for Pawcatuck River – SystemSize 3_9). To genereate the report you follow the process. 

1. Double click on the “SELECT PORTFOLIO OCCURRENCE” query which will open the query

2. In the button row across the top, click the top farthest left button (ruler with triangle and pencil picture) to put this query in DESIGN MODE

3. In the DESIGN MODE, in the first column titled Portfolio Site id# 7-15, type a new portid number into the “criteria” line (currently it is set on 226). Make sure you are in Design mode before you type the new site number.  (IF YOU TYPE A NEW PORTID NUMBER INTO THE PRESENTATION MODE, YOU WILL CORRUPT/OVERWRITE THE DATABASE)

4. After filling in a new occurrence number in the “Criteria” section, click the red exclamation point button to run the query (ie run the selection of the new occurrence)

5. Close the query by clicking the x box in the upper right corner and SAVE the changes when it asks you if you want to save.

6. Now go to the Report tab and click on the SUMMARY PORTFOLIO OCCURRENCE REPORT and you’ll see the various expert interview information that links to that portfolio occurrence

FORMS

-      Interview Data Table: form to input or edit an expert interview record

· Portfolio Data Table by State: a form that looks similar to the expert interview form but which is for inputting or editing your justification and other summary information on size, condition, landscape context, current conservation work for the portion of a portfolio occurrence that is in your state.   If you go back to the query Portfolio Subset List: State Abbreviation, the field KEY will tell you record number for that portstateid. Thus in the form view, in the bottom scrolling Record: box, you type in this KEY number to get to the report for that portstateid.  

REPORTS

You only want to look at the reports titled in CAPITALS. (The others are subreports used on the SUMMARY EXPERT INTERVIEW LINKED TO PORTFOLIO OCCURRENCE report.)

· INDIVIDUAL EXPERT INTERVIEW REPORT: This will look familiar; it provides a printable report of the information collected for each expert interview record.   If you go back to Tables and open the table Interview Data Table, the first field KEY shows you the record number for that interview.  Thus in the report view, in the bottom scrolling Page: box, you type in this KEY number to get to the report for that interview.

· INDIVIDUAL PORTFOLIO OCCURRECE BY STATE REPORT: this report provides a printable report of the information input about each portstateid (portfolio occurrences by state).  If you go back to the query Portfolio Subset List: State Abbreviation, the field KEY will tell you record number for that portstateid. Thus in the report view, in the bottom scrolling Page: box, you type in this KEY number to get to the report for that portstateid.  

· SUMMARY EXPERT INTERVIEWS LINKED TO PORTFOLIO OCCURRENCE REPORT: report for the occurrence you have selected in the query SELECT PORTFOLIO OCCURRENCE; it lists the linked expert interview records and information.  You have a run a new query to generate a different portfolio occurrence report (sorry… there is no easy way to scroll through all occurrence reports, you have run a query to generate one report at this point… this is the same limitation we ran into generating Matrix Site summary reports if you’re familiar with that .mdb)
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